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GTO Pre-Apprenticeship Training 

Program
2011-2012

Industry Programs ● State Training Services

Level 12, 1 Oxford Street ● Locked Bag 53 ● Darlinghurst NSW 2010

● telephone 02 9244 5351 ● fax 02 9264 5501 ● email group.training@det.nsw.edu.au
GTO Pre-Apprenticeship Training Program 2011-2012
Guidelines and Application Form

BACKGROUND

In 2011 funding may be available for the GTO Pre-Apprenticeship Training Program which will aim to increase the growth of apprentices in NSW.  
The Government is seeking to partner with appropriate registered Group Training Organisations (GTOs) in NSW in this venture. As employers of apprentices and trainees GTOs are well placed to assist the NSW Government in placing up to 1,150 people into priority apprenticeship trade areas.

1. SELECTION CRITERIA FOR FUNDING 

The Government is seeking proposals from GTOs that will work in specific or multiple industries based on their knowledge and experience.

Some of the selection criteria detailed below will need to be addressed by Group Training Organisations as part of their application. The remaining selection criteria will be assessed from information already held by the NSW Department of Education and Communities. 

All the selection criteria below will be used in the evaluation of applications for funding.
1.1. GTO eligibility, the GTO must: 
a. be a registered GTO in NSW under the Apprenticeship and Traineeship Act 2001 prior to 1 September 2010 and  eligible to apply for Innovation Funding.
b. support a priority industry which employs apprentices in NSW

c. be registered for the GST.  
1.2. RTO (partner) eligibility, the RTO must:
a. be a Registered Training Organisation

b. be in contract or able to apply under the 2011-2012 APL Contract for the Apprenticeship and Traineeship Training Program (ATTP)
c. have nationally recognised qualifications attached to the organisation’s scope of registration, which meets program requirements
d. complete training by 31 May 2012 and report data within 28 days as per APL Contract requirements.
1.3. Application Selection Criteria:
Proposals from eligible organisations will be considered by a selection panel chaired by the Director, Industry Programs Directorate, State Training Services:
The selection will be based on:
1. One application per GTO 

2. The completion and submission of this Application Form
3. Information contained in this Application Form

4. Capacity: the extent to which the organisation demonstrates its ability to deliver the proposed targets

5. Performance: previous outcomes achieved including general commencements, retentions and completions as well as specific priority group outcomes

6. Support: demonstrated support for the organisation from employers, employer associations and the organisation’s local community

7. Financial viability of the GTO

8. Inclusion of at least ONE Training Schedule by an eligible Partner RTO
9. Details of any partner GTO arrangements
10. Details of work experience provision with partner host employers of up to 150 hours

11. Apprenticeship pathway selected (or Traineeship which leads into an apprenticeship)

12. Lodgement of an application by the closing date

13. Commitment to complete final payment reporting requirements by May 31 2012

14. Commitment to provide a participant “Destination Report 2” by 15 December 2012.
2. GROUP TRAINING ROLE/RESPONSIBILITIES

GTOs wishing to participate in the program need to be able to demonstrate the ability to:

1. Meet the eligibility criteria, section 1.1

2. Lodge a competed application as per Application Performance Criteria 1.3

3. Partner with an eligible RTO to organise required training up to 150 hours and ensure that participants can receive a recognised credential (e.g., a Statement of Attainment) that will be recognised by an RTO via credit transfer when they move into their apprenticeship. Hours may be increased on individual purchase orders if the budget allows.

4. Partner with other GTOs (consortiums) to establish industry coordination.  However only one (lead) GTO can submit an application to enter a funding agreement with the Department. All partnership arrangements are to be disclosed in Section 1.4 of the application form

5. Refer candidates to the RTO under the program 

6. Communicate with the RTO on student progression

7. Provide mentoring to participants throughout the program

8. Organise work experience with partner host employers

9. Ensure appropriate insurances are in place for participants undertaking work experience
10. Place the participants into apprenticeships with host employers

11. Organise further training as per point 3 (above) if training does not occur to meet originally agreed targets.

12. Submit “Final Report 1” by 31 May 2012 to initiate final payment

13. Submit “Destination Report 2” by 15 December 2012 
3. ROLE OF REGISTERED TRAINING ORGANISATIONS
RTOs wishing to participate in the program must be able to:

1. Meet the eligibility criteria, section 1.2

2. Receive and comply with a Purchase Order for funded training under the 2011-2012 APL Contract
3. Partner with the GTO to organise required training up to 150 hours and ensure that participants can receive a recognised credential (e.g., a Statement of Attainment) that will be recognised via credit transfer by an RTO when they move into their apprenticeship.
4. Liaise with the applicant GTO on student progression, work experience requirements and mentoring visits organised by GTO.
5. Ensure appropriate insurances are in place for participants undertaking work experience
6. Report AVETMSS compliant participant data to State Training Services via “Your APL Page” as required under the 2011-2012 APL Contract.
4. FUNDING
The maximum level of funding offered via a Performance and Funding Agreement for the contracted period will be based on 

· the information in this application

· historical performance data and
· demonstrated capacity of the organisation to continue to deliver on agreed outcomes.

The duration of the Performance and Funding Agreement will be dependent on the project and availability of funding.  The Performance and Funding Agreement will include the targets expected to be achieved through the project. Actual funding paid to an organisation will be determined upon the provision of evidence that meets the milestones under the Performance and Funding Agreement. 

An eligibility list may be created and further offers may be made if additional funding becomes available throughout the funding period.

4.1. Funding to GTOs
Successful GTOs will receive a maximum of $1,000 per agreed funded target place in two stages:
· Stage 1. Initial payment of $400 per agreed funded target place upon signing the Performance and Funding Agreement  

· Stage 2.  Completion payment of $600 per agreed funded target place confirmed as:

· a training participant under the program via data lodged by the RTO  

· an apprentice in NSW with a Training Contract status of Approved or Registered no later than 31 May 2012.  
Note: The Stage 2 completion payment may be reduced if the funded target places as per Stage 1 are not achieved.  For example, if a target of 50 places is funded and only 40 commence, the underachieved target of 10 places which equates to $4,000 ($400x10) will be deducted from the GTOs Stage 2 completion payment.
4.2. Funding to RTOs
The Department may place a Purchase Order(s) for some or all of the training specified in a Training Schedule (which will need to be included in the application).  The Purchase Order will:

· be placed by the Department with the RTO as prescribed in the 2011-2012 APL Contract (all conditions of the APL Contract will apply)

· not exceed 150 hours per participant

· include hourly pricing rates for training in accordance with the 2011-2012 NSW ATTP Pricing Rates for Pre-Apprenticeship training.  These prices are available at: https://www.training.nsw.gov.au/forms_documents/industry_programs/business_services/2011_2012_attp_price_rates.pdf 
IMPORTANT NOTE TO RTOs: In cases where a participant continues training under an Apprenticeship, the RTO will only be eligible for funding under the ATTP if the conditions of the 2011-2012 APL Contract, and Schedule 2 ATTP Requirements are met.  The lists referred to in Schedule 2 can be found at: https://www.training.nsw.gov.au/forms_documents/industry_programs/business_services/2011_2012_attp_price_rates.pdf 

5. PROCESS
The process of requirements for the program is summarised below:

· Funding applications are called with a closing date 14 October 2011
· GTOs prepare and submit ONE application for funding with one or more Training Schedules attached.
· The Department processes received applications and advises GTOs of outcomes

· Where applications are approved, the Department will send a Performance and Funding Agreement to the GTO and will place a Purchase Order(s) with RTOs.

· RTOs  lodge training activity data as per the 2011-2012 APL Contract and payments made accordingly
· GTOs to coordinate partner RTOs to submit further Training Schedules to achieve targets (if required)

· Prior to 31 May 2012:

· RTOs complete all training and reported all outcomes as per APL Contract requirements

· GTOs submit “Final Report 1” to the Department 

· The Department extracts data from the IVETS system for training participants reported by the RTO and cross references apprenticeship registrations to determine employment outcomes and to calculate and process final payments.

· Prior to 15 December 2012, GTOs submit “Destination Report 2”.
6. LODGING YOUR APPLICATION
Eligible Group Training Organisations seeking funding should ensure that they complete all sections of the application form, including any attachments outlined in Section 6. 

Applications must be lodged by the closing date with the Manager, Business Services.

Lodgements by mail to:  
Manager, Business Services




Industry Programs, State Training Services







Department of Education and Communities




Level 12, 1 Oxford Street   (Locked Bag 53)





DARLINGHURST NSW 2010 



OR

Electronically to: group.training@det.nsw.edu.au
Lodgements by e-mail: Please ensure Section 5 of the application form is signed and dated

Closing Date:  14 October 2011

Application Form – Pre Apprenticeship Program 2011-2012

1. ORGANISATION DETAILS

1.1. GTO Details (lead if applying as a group)
	Name of Group Training Organisation (legal entity):

	     

	Trading Name(s) of Organisation:



(Please list if different from legal name):
	     

	ACN
	     

	ABN
	     

	Are you registered for GST
	     

	Is the organisation a Registered Training Organisation?
	     
	If yes, please provide ABN
	     

	Is the organisation a contractor to the Commonwealth Government for employment related services (e.g. Job Network, AAC, labour hire etc)?
	     

	Website
	     


1.1. Contact person authorised to enter into legal agreements
	Title:  
	     

	First Name:                        
	     

	Last Name:  
	     

	Position in Organisation:
	     

	Telephone:                                         
	     
	Fax:      
	     

	Mobile:                                    
	     
	Email Address:
	     

	Workplace Postal Address: 
	     


1.2. Project contact person

	Title:  
	     

	First Name:                        
	     

	Last Name:  
	     

	Position in Organisation:
	     

	Telephone:                                         
	     
	Fax:      
	     

	Mobile:                                    
	     
	Email Address:
	     

	Workplace Postal Address: 
	     


1.3.  List other participating GTOs (if applying as a group)

	Partner GTO Name
	Contact Person and Position title
	Role in Partnership
	Contact Email Address
	Daytime Phone

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


2. PROJECT PROPOSAL OVERVIEW

2.1.  What is your proposed Target TOTAL?   .(number)
2.2. Proposed break down of targets by industry, location for the project (by SD and SSD*), target groups and number of places. (This should coincide with the Apprenticeship vocations you will include in the Training Schedules in Section 3)
	Industry- Vocation
	Select SD
	Select an SSD from website below   

	Target Group

	Numbers
Must sum with TOTAL in Sec 2.1

	     
	 FORMDROPDOWN 
 
	     
	 FORMDROPDOWN 
  FORMDROPDOWN 

	  

	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 
  FORMDROPDOWN 

	  

	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 
  FORMDROPDOWN 

	  

	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 
  FORMDROPDOWN 

	  


*Statistical Division (SD) and Statistical Sub-division (SSD) Postcode Lookup – 


https://www.training.nsw.gov.au/training_providers/training_market/become_approved/ssd_mapping.html   
1.1. Brief description of issues or opportunities the project addresses. (Why is this particular industry/vocation is in need of support, what evidence is there to support this?)
	     



1.2. Key tasks and timeframes for project planning, such as, advertising, recruitment, work experience placement and reporting (the last two entries have been entered).

	TIMELINES
	TASK TO BE UNDERTAKEN

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	31 May 2012
	Submit “Final Report 1” to initiate final payment

	15 December 2012
	Submit “Destination Report 2”


1.3. Partner Host Employer (work experience and/or potential employment, resources etc.).

	Partner Host Employer
	Support provided

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


1.4. Industry support to be provided to the project 
(List the organisations/industry/stakeholder representatives proposed to be involved in overseeing the project)
	Partner Host Employer
	Support provided

	     
	     

	     
	     

	     
	     

	     
	     


2.2. Have you received funding from another source for a similar Project?
	 FORMDROPDOWN 

	If YES, please provide details:      


Section 3 – Training Schedule

Please download the Training Schedule from this link – www.training.nsw.gov.au/forms_documents/industry_programs/industry_initiatives/gto/gto_preapp_ts.doc 
Section 4 – Checklist of Attachments

Please provide proof of industry and/or local support for the application if relevant. This may include support from:

· relevant Industry Training Advisory Bodies

· Industry Associations

· potential host employers

· Local Government

· Schools (for part-time school based apprentices)

· Industry Skills Councils   
· At least ONE Training Schedule from a Partner RTO (Section 3) with you application. If successful subsequent Training schedules must follow to achieve targets.
Section 5 – Certification

To the best of my knowledge, the information in this application is true and correct in every respect.

	Print Name:  
Signature:    
Position held in Organisation:  
Date:  
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